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2025 Spring Semester
Global Teaching Assistant Recruitment
(Management Team)

Kansai University

Division of International Affairs

The Division of International Affairs is looking for motivated, dedicated and reliable
students to work as Global Teaching Assistants (GTA) in the Mi-Room (Multilingual

Immersion Room) at Kansai University.

[About GTA/Duties]
GTA stands for Global Teaching Assistant, student staff who assist with the various
activities held at the Mi-Room. In the Management Team specifically, GTAs will engage in
the following roles;
e Supporting users of the Mi-Room as a receptionist/ promoting interaction among
users/ keeping the Mi-Room comfortable / guiding visitors around/ posting on
social medias/ creating flyers/ Working at the International Division’s classes as

an assistant/ any other work that the Mi-Room office staff ask you for.

[We are looking for -]
e Those who are actively involved in the promotion of daily international exchange
and the management and planning of events at the Mi-Room at Kansai University.
e Those who are interested in international exchange and world languages and
cultures.
e Those who are flexible enough to understand and accept different cultures

e Those who can work in cooperation with others regardless of age or nationality.

[Eligibility for Application]
e Full-time student/ graduate student at Kansai University
e Exchange student/JLC student who stayed at least 1 semester as of February
1st, 2025 AND who will be staying at Kansai University from April 1 onwards
during the 2025 spring semester. (until July 31%)



[Qualifications] *All of the following must be met
*  Having strong responsibility, such as always being on time, contacting the office
in advance for their absence, etc
o Ability to act as a receptionist for the Mi-Room, such as greeting people and being
courteous.
e Availability to work long term (1 semester minimum for exchange students)
e Preferably available to work 2 consecutive hours a day, 2 days per week
* Daily conversation level fluency in both Japanese and English
*We also welcome those who have not yet reached the level of the daily
conversation in either language but have a strong enthusiasm for
learning/improving it.
*Verbal communication is particularly required when explaining how to use
the Mi-Room to the users/visitors and when telling a direction to those who

are lost on campus, etc.

*If your status of residence is “study abroad”, you must have obtained “Permission to

Engage in Activity Other than that Permitted under the Status of Residence Previously

Granted” on the back of their residence card and must have obtained a Japanese bank

account before starting work as GTA

*Please refrain from applying if there is any possibility that you cannot afford enough
time to work as a GTA due to the necessity of engaging in other activities such as your
academic work, attending internship, or job hunting (dropping out during the contract

period will not be accepted).

[Recruitment numbers ] Approximately 7 persons.

[Period of activity)
From early April 2025 (only training will take place in March)
*If you are an exchange student, you may not be able to work until your desired work
date due to salary payment (circumstances will vary depending on when you return to

your home country).



[Work hours]
*Shift to be adjusted between 9am-5pm, weekdays
* Due to work arrangements, it may not always be possible to meet your request.
*1 hour break required in case of working 5 hours in a row
*We may ask you to work during the breaks between the semesters or Saturday, Sunday,

or holidays, and after 5:00 p.m. on weekdays for the training, events, etc.

[Work place] Mi-Room or the place at Senriyama campus

Mi-Room: 2nd floor, Bldg.1, Area 2, Senriyama campus, Kansai University

[Salary] 1,200 yen per hour
*Transportation fee will be provided only if you work during the break(s) between the

semesters.

[Screening Process]
Document screening and Interview
*We will screen applications based on the information submitted in the application form
below.
*We will inform you of the result by Tuesday, March 4
*Only those who have passed the document screening will proceed to the interview. The
application form asks all applicants to schedule available interviews. We hope you

understand.

[How to apply]
Please fill in the application form through the following URL or QR code;

URL : https://forms.office.com/r/yLBkNTxzEC

I E

:EI 1;'-

[Application deadline] Friday, February 28, 2025, 12:00p.m *Japanese Standard Time




[Notification of document screening approval] Friday, March 4, 2025,

[Interview date] Thursday, March 6, 2025 or , Friday, March 7,2025
*There is no requirement for the dress-code; feel free to come over in a casual outfit.

*We will not be able to respond to any inquiries on the screening result.

[Notification of acceptance] =~ Monday, March10,2025

[Contact]
International Education Support Office.
TEL: 06-6368-1950

Email: mi-room@ml.kandai.jp




